
(3-10/20)M-F1 P.T.O.

No. of Printed Pages : 03 Roll No. .......................

F1

B.Tech. EXAMINATION, May 2019

(Sixth Semester)

(B. Scheme) (Main & Re-appear)

HUM302B

REPORT WRITING SKILLS

(Common to all Branches)

Time : 3 Hours] [Maximum Marks : 50

Before answering the question-paper candidates

should ensure that they have been supplied to correct

and complete question-paper. No complaint, in this

regard, will be entertained after the examination.

Note : All questions are compulsory.

1. Write short notes on the following questions :

(a) What do you understand by business

reports and how it should be

communicated with clarity ?
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Or

What should be the basic structure of a

good report and how its meaning should

evolve from the context ?

(b) What a technical report should include

in order to make it effective ?

Or

Compare and contrast technical reports

with business reports. 5×2=10

2. How reports act as means of effective

communication if used as per appropriate

format ? Analyze and elaborate.

Or

How illustrations in a report make it easy to

understand ? Elaborate by giving examples.

10×1=10

3. (a) Business Reports

Write a report in the form of a letter

requesting people to use electric vehicles

designed by your company as the best

pollution free and cheapest means of

transport. Choose a fictitious name for

the firm and for yourself.

Or

As a research analyst, write a report on

the behalf of your company to your

customers on the need of regular services

for the bought products stressing on fact

that it is going to increase their life.

15×1=15

(b) Technical Reports

Discuss writing technical reports in brief.

What are its various types ?

Or

What do you understand by feasibility

reports ? Prepare a tentative feasibility

report of mobile data services up-

gradation from 3G to 4G by giving

illustrations. 15×1=15
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